Community
Development
Director
Larkspur, California

January 11, 2022

The Position
The City of Larkspur seeks a highly
effective administrator to oversee the
newly created Community Development
Department. Reporting to the City
Manager, the Community Development
Director will manage and coordinate
planning, building, and code
enforcement activities and will have the
ability to communicate technical
planning issues and process to residents,
the City Council, Planning Commission,
Heritage Preservation Board, and other
stakeholders.

The ideal candidate will have knowledge and practical experience in the areas of current and
advanced planning and an understanding of the principles of economic development. The
selected candidate is expected to work alongside the City Manager in modernizing the
department and evaluating the operations and staffing of the newly created department
(previously the Planning and Building Department) to identity improvements, immediately with
the hiring of the Chief Building Official.
Minimum requirements for this position include a bachelor’s degree in urban planning,
architecture, civil engineering, or a closely related field with a minimum of five years of
progressively responsible supervisory and management experience involving interpretation
and application of planning and zoning codes and regulations. This candidate will have strong
administrative and leadership skills in addition to exceptional communication and interpersonal
skills. The Community Development Director will be expected to hit the ground running and
utilize their skill-sets to engage and respond to the community and execute priority projects of
engagement and interest in their community.

Job Responsibilities
Develop and execute short- and long-range projects and strategic plans
Manage project, workload, and Department priorities
Advise City Manager on planning, building, and economic development issues
Pursue professional development in the field of community development; study emerging
trends; make recommendations for future planning
Oversee preparation of plans, specifications, estimates and contracts
Coordinate preparation of Departmental operating budget
Prepare reports on progress or completion of community development projects
Support the City Manager’s Office in the administrative work in the planning and
coordination of the City's economic development program, including business recruitment,
job development, and business retention
Exercise leadership in management of community development employees, including
selection, professional development, supervision, review and evaluation, and discipline
Collaborate with other municipal officials and with regional agencies, contractors, and
government regulatory agencies
Represent the City and the Department before the public
Prepare reports on progress or completion of community development projects
Supports the City Manager’s Office in the administrative work in the planning and
coordination of the City's economic development program, including business recruitment,
job development, and business retention
Exercise leadership in management of community development employees, including
selection, professional development, supervision, review and evaluation, and discipline
Manage project, workload, and department priorities
Oversee procurement of services and administration of service contracts
Enforce ordinances and laws related to specific projects
Collaborate with other municipal officials and with regional agencies, contractors, and
government regulatory agencies
Act as chair, member, or advisor to City committees
Represent the City and the Department before the public
Resolve human resources issues and organizational conflict

Minimum Qualifications
Sufficient experience and education to demonstrate the knowledge and skills listed and to
perform the essential duties is required. A typical way of obtaining the required qualifications is:
Possession of a Bachelor’s Degree or equivalent with major coursework in community
development, urban planning, civil engineering, business or public administration or a
related field. Master’s degree strongly desired.
At least 5 years of increasingly responsible experience in planning or community
development in a public sector setting including two years of experience in a
management/supervisory role.

About us
The City of Larkspur is a full-service
municipality. We are located in the heart
of Marin County, nine miles north of San
Francisco, at the base of beautiful Mount
Tamalpais. The city has a mix of
commercial, residential, and industrial
uses. The residential population is
approximately 12,300.

Larkspur has a wonderful historic downtown, with shops and nationally recognized cafes and
restaurants. A mix of lovely homes, condominiums and apartments are situated in the
surrounding hills and along the Corte Madera Creek. Attractive shopping centers provide
services and amenities for our residents and visitors.
The Larkspur Ferry whisks commuters across the bay to Downtown San Francisco. The
southern terminus of the SMART train connects Larkspur to northern Marin communities and
Sonoma County by rail. Larkspur residents are actively involved in important local decisions
about quality-of-life issues and the future direction of their city. The City Council encourages a
high level of interaction between its citizenry and city government so that important issues are
thoroughly discussed.

What
We Offer

DOQ up to $14,709 per month
City paid medical up to 80% of premium rate for Kaiser
HMO Plan
CalPERS Defined Benefit Retirement:
2.O% at 55 for classic members & 2.0% at 62 for new
members hired after December 31, 2012
Dental Care
Vision Care—City pays a $250 annual benefit
Paid vacation, administrative, personal, and sick leave
Paid Employee Assistance Program
Paid Long-Term Disability and Life Insurance
Deferred Compensation
Flexible Spending Accounts
Credit Union Membership
Auto Allowance, and more...

How To Apply
It is important to complete all required application materials. All applications will be screened
for completeness and possession of minimum qualifications. Qualified applications will be
reviewed in detail to identify the most qualified candidates to invite forward in the selection
process. One or more selection interviews will be scheduled; top candidates may also be asked
to participate in a job-related written exercise. It is anticipated that the successful candidate will
begin employment as soon as possible following successful completion of the pre-employment
process which will likely include a background check, including Live Scan criminal history
fingerprint check, medical and drug screening.
Application Procedure

To be considered for this exciting opportunity, candidates should submit the following to
jthiessen@centralmarinpolice.org
1) Cover letter detailing your interest in the position
2) Current resume
Recruitment Period:
Applications Reviewed Upon Receipt. Open Until Filled.

The employment application is available at www.cityoflarkspur.org/HumanResources
All required applications materials must be submitted; incomplete application packets will
result in no further consideration. Inquiries may be directed to Janet Thiessen, Human

Resources Manager, at jthiessen@centralmarinpolice.org or by phone at 209-321-3936
(mobile). Email contact is preferred.
The City of Larkspur is not responsible for failure of Internet forms or email in submitting your
application.

